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Student Government Association Event Approval & Funding Request Form
PART I
Name (Event Coordinator):      


Submission Date:             
Attendance Expected:       

  Event Name:                             

Event Date & Start Time:      
Event End Time:         

Event Type:  FORMCHECKBOX 
Academic   FORMCHECKBOX 
Community   FORMCHECKBOX 
Career Counseling   FORMCHECKBOX 
Other:      
	Event Description (be specific): If this is a career counseling event, please explain how this event counsels members and/or participants towards the goal or organization and/or what residency to pursue.

	     



Location (MUST be approved by Admin):       
 
Name of Guest Speaker (If applicable):       
 
Faculty Advisor Signature:   

Student Affairs Signature:    

SGA Vice President Signature:  

Total estimated budget:  $     

Please make sure to compete the checklist below:
 FORMCHECKBOX 
 I have submitted an event approval and funding request for this event at least two weeks prior to the event date. 
 FORMCHECKBOX 
 I have attached to this paper, a budget breakdown of the items being purchased.
 FORMCHECKBOX 
 I will be reimbursed after making purchases for the total amount of equal or lesser value to the approved funding total.
 FORMCHECKBOX 
 If applying for pooled funding: I have submitted the pooled funding request form to the Google Form.
 FORMCHECKBOX 
 If using catering: I have used an approved vendor form the TouroCOM website or received prior approval from Rabbi Moshe Krupka
Event Coordinator E-mail:      

Event Coordinator Signature:  

SGA Treasurer Signature:  

PART II 

*Coordinator agrees to submit event details at the time of approval and event completion here: https://forms.gle/ZwXoT4eEV26ywRCaA
Name (Event Coordinator):      


                                   
The funding request portion must be completed, signed, and submitted no later than two weeks prior to the event. All receipts must be submitted within 14 days of the event. If you have any questions regarding funding and reimbursement, please contact Abigail Smurzynski  (asmurzyn@student.touro.edu) .
Must be COMPLETED �14 days prior to the event





Steps to complete form:


Coordinator agrees to Part I & 


Part II at time of event approval


Faculty Advisor signature


SGA Vice President Signature


SGA Treasurer Signature


Contact Ms. Althea Prendergast to reserve a room:�� HYPERLINK "mailto:althea.prendergast@touro.edu" \h �althea.prendergast@touro.edu�


Student Affairs signature�          Dr. Nadege Dady �      Dean of Student Affairs


Contact Facilities and/or IT to reserve tables, chairs, stage, sound system, etc. �� HYPERLINK "mailto:facilities@list.med.touro.edu" �facilities@list.med.touro.edu�  � HYPERLINK "mailto:it.tourocom@touro.edu" �it.tourocom@touro.edu�


Enter event on the SGA Club Calendar through Google. ��Questions | Comments | Concerns��          Andrew Hauptman �            (Vice President)      �  ahauptma@student.touro.edu








